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Year 
1 

Word Processing 
 
 
Skills Covered 
add text strings, text boxes 
and show and hide objects 
and images, manipulating 
the features * use various 
tools, such as brushes, pens, 
eraser, stamps and shapes, 
and set the size, colour and 
shape * use applications and 
devices in order to 
communicate ideas, work, 
messages and demonstrate 
control * save, retrieve and 
organise work 
*demonstrate how to safely 
open and close applications 
and log on and log off from 
websites * use key 
vocabulary to demonstrate 
knowledge and 
understanding in this strand:  

 
Theme Link - Toys  
Progression:  
Follows on from Typing 
practise in EYFS 

 
National Curriculum PoS 

use technology purposefully 
to create, organise, store, 
manipulate and retrieve 

digital conten 

Programming Toys 
 
 

Skills Covered 
give commands one at a 
time to control direction and 
movement, including 
straight, forwards, 
backwards, turn * give a set 
of instructions to follow and 
predict what will happen * 
improve/change their 
sequence of commands by 
debugging;  * use key 
vocabulary to demonstrate 
knowledge and 
understanding in this strand 
 

Theme Link – Toys 
Progression: Following 
instructions and sequencing 
in EYFS 
 

National Curriculum PoS 
understand what algorithms 

are; how they are implemented 
as programs on digital devices; 
and that programs execute by 

following precise and 
unambiguous instruction 

 
use technology purposefully to 

create, organise, store, 
manipulate and retrieve digital 

content. 
 
 
 
 

 
 

 
 
 

Painting 
 

 
Skills Covered 
add text strings, text boxes 
and show and hide objects 
and images, manipulating 
the features * use various 
tools, such as brushes, 
pens, eraser, stamps and 
shapes, and set the size, 
colour and shape * use 
applications and devices in 
order to communicate 
ideas, work, messages and 
demonstrate control * save, 
retrieve and organise work 
*demonstrate how to safely 
open and close applications 
and log on and log off from 
websites * use key 
vocabulary to demonstrate 
knowledge and 
understanding in this 
strand:  
 

Theme Link ‘A walk on the 
wild side’ 
Progression: Using a simple 
paint program in EYFS 

 
National Curriculum PoS 
use logical reasoning to 
predict the behaviour of 

simple programs 
 

use technology 
purposefully to create and 
manipulate digital content. 

 

 
 
 

Computer Skills 
 

 
Skills Covered 
use applications and devices in 
order to communicate ideas, work, 
messages and demonstrate control 
* save, retrieve and organise work 
*use key vocabulary to 
demonstrate knowledge and 
understanding in this strand:  

 
Taught as a stand alone unit to 
introduce skills 

 
 

National Curriculum PoS 
use technology purposefully to 
manipulate and retrieve digital 

content. 
 

use technology safely and 
respectfully, 

 
 

On Screen 
Programmimg 

 
Skills Covered 
give commands one at a time 
to control direction and 
movement, including straight, 
forwards, backwards, turn 
*control the nature of events: 
repeat, loops, single events 
and add and delete features 
*give a set of instructions to 
follow and predict what will 
happen *use key vocabulary 
to demonstrate knowledge 
and understanding in this 

strand:. 
 

 
Taught as a stand alone 
unit to introduce new 
skills 
 
National Curriculum PoS 

understand what 
algorithms are; how they 

are implemented as 
programs on digital 

devices; and that 
programs execute by 
following precise and 

unambiguous instruction 

 

Online Safety 
 
 

Skills Covered 
recognise ways that 
technology is used in the 
home and community, e.g. 
taking photos, blogs, 
shopping * use safe search 
filters * use key vocabulary 
to demonstrate knowledge 
and understanding in this 
strand: * identify what 
things count as personal 
information *identify what is 
appropriate and 
inappropriate behaviour on 
the internet *agree and 
follow sensible online safety 
rules, e.g. taking pictures, 
sharing information, storing 
passwords *seek help from 
an adult when they see 
something that is 
unexpected or worrying 
*demonstrate how to safely 
open and close applications 
and log on and log off from 
websites *use key 
vocabulary to demonstrate 
knowledge and 
understanding in this strand: 

 
National Curriculum PoS 

Children can use 
technology safely and 
respectfully, keeping 
personal information 
private; they identify 

where to go for help and 
support when they have 

concerns about content or 
contact on the internet or 
other online technologies 

 
 

 
 

 



Year 
2 

Using the Internet 
 
 

Skills Covered 
save, retrieve and organise 
work * recognise ways that 
technology is used in the home 
and community, e.g. taking 
photos, blogs, shopping * use 
links to websites to find 
information * recognise age-
appropriate websites *use safe 
search filters * identify what 
things count as personal 
information * identify what is 
appropriate and inappropriate 
behaviour on the internet* 
agree and follow sensible 
online safety rules, e.g. taking 
pictures, sharing information, 
storing passwords * seek help 
from an adult when they see 
something that is unexpected 
or worrying *demonstrate how 
to safely open and close 
applications and log on and log 
off from websites 

Theme Link – Daring 
Detectives 
Progression:  EYFS 
Recognise that a range of 
technology is used in places 
such as homes and schools 

National Curriculum PoS 
recognise common uses of 

information technology 
beyond school * use 

technology safely and 
respectfully, keeping personal 
information private * identify 

where to go for help and 
support when they have 

concerns about content or 
contact on the internet or 

other online technologies *use 
technology purposefully to 

create, organise, store, 
manipulate and retrieve digital 

content. 

Presenting Work 
 
 

Skills Covered 
add text strings, text boxes and 
show and hide objects and 
images, manipulating the 
features * use applications and 
devices in order to 
communicate ideas, work, 
messages and demonstrate 
control* save, retrieve and 
organise work * demonstrate 
how to safely open and close 
applications and log on and log 
off from websites 
 

Theme Link – Daring 
Detectives 
Progression: Year 1 
Word Processing  
 

National Curriculum PoS 
use technology purposefully to 

create, organise, store, 
manipulate and retrieve digital 
content. * recognise common 

uses of information technology 
beyond school *use technology 

safely and respectfully 

 
 
 

Digital Art 
 
 

Skills Covered 
add text strings, text boxes 
and show and hide objects and 
images, manipulating the 
features * use various tools, 
such as brushes, pens, eraser, 
stamps and shapes, and set 
the size, colour and shape *use 
applications and devices in 
order to communicate ideas, 
work, messages and 
demonstrate control *save, 
retrieve and organise work 

 
Theme Link – Flashing 
Embers 
Progression: Year 1 Painting 

 
 

National Curriculum PoS 
use technology purposefully 

to create, organise, store, 
manipulate and retrieve 

digital content. * recognise 
common uses of information 

technology beyond school 

 
 
 
 
 

Programming with Scratch 
 

Skills Covered 
use software to record sounds 
*change sounds recorded * save, 
retrieve and organise work * give 
commands one at a time to control 
direction and movement, including 
straight, forwards, backwards, turn 
*  control the nature of events: 
repeat, loops, single events and 
add and delete features * give a set 
of instructions to follow and 
predict what will happen * 
improve/change their sequence of 
commands by debugging; 

 
Theme Link – Flashing Embers 
Progression: Year 1 Scratch 
Programming 
 
National Curriculum PoS 
understand what algorithms are; 

how they are implemented as 
programs on digital devices; and 

that programs execute by 
following precise and 

unambiguous instruction * use 
logical reasoning to predict the 
behaviour of simple programs 

*use technology purposefully to 
create, 

 
 
 
 
 

Using Logo  

 
 
 

Skills Covered 
give commands one at a time 
to control direction and 
movement, including straight, 
forwards, backwards, turn * 
give a set of instructions to 
follow and predict what will 
happen *  improve/change 
their sequence of commands 
by debugging 

 
 

Theme Link - Pirates 
Taught as a stand alone 
unit to introduce  new 
skills 

 

National Curriculum PoS 
understand what algorithms 

are; how they are 
implemented as programs on 

digital devices; and that 
programs execute by 
following precise and 

unambiguous instruction * 
use logical reasoning to 
predict the behaviour of 

simple programs *use 
technology purposefully to 

create, 

 
 
 

Online Safety 
 
 

Skills Covered 
recognise ways that 
technology is used in the 
home and community, e.g. 
taking photos, blogs, 
shopping; use safe search 
filters * recognise age-
appropriate websites; 
identify what is appropriate 
and inappropriate behaviour 
on the internet *seek help 
from an adult when they see 
something that is 
unexpected or worrying 

 
 

 National Curriculum PoS 
Children can use 

technology safely and 
respectfully, keeping 
personal information 
private; they identify 

where to go for help and 
support when they have 

concerns about content or 
contact on the internet or 
other online technologies 

 



Year 
3 

Word Processing Skills 
 

Skills Covered 
Use undo and redo. 
Make text bold, italic or 
underline. Select text in 
different ways. Change case. 
Align text. Select single words. 
Cut, copy and paste text. 
Format the font. Insert images. 
Copy a screenshot into another 
application. Use a secure 
password. use <ctrl> keyboard 
shortcuts. Select text in 
different ways. Format images. 
Use an effective layout  Use the 
Snipping Tool. Use bullets and 
numbering effectively. 
Insert and format text boxes 
effectively. 

 
 

Theme Link – Tropical Tourists 
 

Progression: Year 1 Word 
Processing/Year 2 Presenting 

Work 
 

National Curriculum PoS 
select, use and combine a 

variety of software (including 
internet services) on a range of 

digital devices to design and 
create a range of programs, 

systems and content that 
accomplish given goals, 

including collecting, analysing, 
evaluating and presenting data 

and information ,use 
technology safely, respectfully 

and responsibly; recognise 
acceptable/unacceptable 

behaviour; identify a range of 
ways to report concerns about 

content and contact 
 
 
 

Internet Research 
 

Skills Covered 
create different effects with 
different technological tools, 
demonstrating control;use 
appropriate keyboard 
commands to amend text on a 
device; 
use applications and devices in 
order to communicate ideas, 
work, and messages 
save, retrieve and evaluate 
work, making amendments; 
multiple services, such as the 
world wide web, and the 
opportunities they offer for e 
insert a 
picture/text/graph/hyperlink 
from the internet or a personal 
file; communication and 
collaboration. 

 
 

Taught as a stand alone unit to 
develop skills 

 
Progression: Year 2 Using the 

Internet 
National Curriculum PoS 

select, use and combine a 
variety of software (including 

internet services) on a range of 
digital devices to design and 
create a range of programs, 

systems and content that 
accomplish given goals, 

including collecting, analysing, 
evaluating and presenting data 

and information ,use 
technology safely, respectfully 

and responsibly; recognise 
acceptable/unacceptable 

behaviour; identify a range of 
ways to report concerns about 

content and contact 
 
 

 
 

Presenting 
 

Skills Covered 
create a simple presentation, 
create shapes, create a 
hyperlink, use slide transitions, 
insert audio and video, record, 
plan a branching story, create 
slide templates, use 
animations effectively 

 
Theme Link-  Caveman Capers 

 
Progression:  Year 2 Presenting 

Work 
 

National Curriculum PoS 
select, use and combine a 

variety of software (including 
internet services) on a range 
of digital devices to design 

and create a range of 
programs, systems and 

content that accomplish given 
goals, including collecting, 
analysing, evaluating and 

presenting data and 
information 

 
 

Desktop Publishing and Drawing 
 

Skills Covered 
Draw objects. Insert text boxes and 
images. Order and group objects.  
Move, resize and arrange text 
boxes and images effectively 
Manipulate objects. Create a layout 
of objects with no unnecessary 
space using colour and font 
effectively 

 
Taught as a stand alone unit to 

introduce new skills  
 

National Curriculum PoS 
select, use and combine a variety 

of software (including internet 
services) on a range of digital 
devices to design and create a 

range of programs, systems and 
content that accomplish given 

goals, including collecting, 
analysing, evaluating and 

presenting data and information 
 
 
 
 

Programming 

 
 

Skills Covered 

Create and debug algorithms 
to draw regular polygons 
using the repeat command/ 
block Draw shapes with 
spaces between using penup 
and pendown,  Change and 
alter the pen settings, Draw 
regular polygons using Logo 
to calculate the angle,Create 
and debug algorithms to 
draw patterns by repeating 
regular polygons  
 

Theme link – A Rumble in 
Rome 

 
Progression: Year 2 

Programming with Scratch 
 

National Curriculum PoS 
design, write and debug 

programs that accomplish 
specific goals, including 

controlling or simulating 
physical systems; solve 

problems by decomposing 
them into smaller parts  

 use sequence, selection, and 
repetition in programs; work 

with variables and various 
forms of input and output  

use logical reasoning to 
explain how some simple 
algorithms work and to 

detect and correct errors in 
algorithms and programs 

 

Online Safety 
 

Skills Covered 
 
reflect on their own digital f 
ootprint and behaviour 
online; identify what is 
appropriate and 
inappropriate behaviour on 
the internet, recognising the 
term cyberbullying; agree 
and follow sensible online 
safety rules, e.g. taking 
pictures, sharing 
information, storing 
passwords; seek help from 
an adult when they see 
something that is 
unexpected or worrying; 
demonstrate understanding 
of age-appropriate websites 
and adverts; 
use key vocabulary to 
demonstrate knowledge and 
understanding in this strand: 
safe, meet, accept, reliable, 
tell, online, trusted, adult, 
information, safety, 
personal, internet, world 
wide web, communicate, 
message, social media, 
email, password, 
cyberbullying/bullying, 
plagiarism, profiles, account, 
private, public. 

 
National Curriculum PoS 

Children can use 
technology safely and 
respectfully, keeping 
personal information 
private; they identify 

where to go for help and 
support when they have 

concerns about content or 
contact on the internet or 
other online technologies 

 

 



Year 
4 

Word Processing 
 

Skills Covered 
select, edit and manipulate text 
in different ways; • insert an 
image into a document; • 
format an image; • use 
formatting tools to improve the 
layout; • use the spellcheck 
tool; • insert a simple table; • 
change the size of the page use 
some of the main keyboard 
shortcuts; • suggest ways to 
improve a layout; • apply 
specific effects to an image; • 
add a spelling to the spelling 
dictionary; • add or delete rows 
or columns in a table; • suggest 
ways to change a table; • type 
at an appropriate speed; • 
choose a relevant website to 
link a document to; • create a 
hyperlink. 
 

National Curriculum PoS 
select, use and combine a 

variety of software (including 
internet services) on a range of 

digital devices to design and 
create a range of programs, 

systems and content that 
accomplish given goals, 

including collecting, analysing, 
evaluating and presenting data 

and information 
use technology safely, 

respectfully and responsibly; 
 

Theme Linked – Traders 
and Raiders 

 
Progression: Year 3 Word 

Processing 
 

Animation 
 

Skills Covered 
Explain what is meant by animation. • Create a series of linked 
frames that can be played as a short animation. • Control and 
adjust a time slider to locate a different point in a film clip. • Insert 
images to create a simple stop-motion animation short film clip. • 
Evaluate the good and bad points about some animation software. 
Describe one or more traditional methods of animation. • Make 
slight changes to an image using onion skinning, understanding 
the term. • Use a time slider to find a specific point in a film clip to 
insert or edit an object. • Edit and refine images in a stop-motion 
animation short film clip. • Compare different animation software 
by analysing good and bad points 
 

National Curriculum PoS 
select, use and combine a variety of software (including internet 

services) on a range of digital devices to design and create a 
range of programs, systems and content that accomplish given 
goals, including collecting, analysing, evaluating and presenting 

data and information 
 

 
 
 
Theme Linked – Traders and Raiders 
 
Taught as a stand alone unit to learn new skills 

Programming with Scratch 
 
Skills Covered 
Write a program which 
accomplishes a specific goal. • 
Create a program that includes a 
logical sequence. • Debug a 
program they have written. Use 
repetition and selection. • Work 
with variables and adjust these 
depending on the effect they wish 
to create. • Understand and use 
the duplicate function. • 
Demonstrate that they understand 
how to combine a range of 
different effects to create their 
own quiz. Design a program. • 
Successfully decompose a problem 
into its smaller parts. • Analyse the 
software to check it is fit for 
purpose. • Build on their existing 
knowledge to experiment and 
innovate when programming 
 
 

National Curriculum PoS 
design, write and debug programs 

that accomplish specific goals, 
including controlling or simulating 
physical systems; solve problems 

by decomposing them into smaller 
parts  use sequence, selection, and 
repetition in programs; work with 

variables and various forms of 
input and output 

 
 
Theme link: Earth Entreprenaurs 
 
Progression: Year 3 Programming 
 
 
 
 

Programming with Logo 
 

Skills Covered 
Write procedures using 
simple algorithms. • Change 
the colour of the pen. • Write 
text using the label 
command. Draw shapes using 
setpos or setxy. • Fill shapes 
in different colours. • Draw 
arcs of different sizes as 
required Create sophisticated 
algorithms and procedures. • 
Include procedures with 
variables. 

 
National Curriculum PoS 
design, write and debug 

programs that accomplish 
specific goals, including 
controlling or simulating 
physical systems; solve 

problems by decomposing 
them into smaller parts 

use sequence, selection, and 
repetition in programs; work 

with variables and various 
forms of input and output 

use logical reasoning to 
explain how some simple 
algorithms work and to 

detect and correct errors in 
algorithms and programs 

 
 

Progression: Year 3 
Programming 
 
 

Online Safety 
 

Skills Covered 
 
reflect on their own digital 
footprint and behaviour 
online; identify what is 
appropriate and 
inappropriate behaviour on 
the internet, recognising the 
term cyberbullying; agree 
and follow sensible online 
safety rules, e.g. taking 
pictures, sharing 
information, storing 
passwords; seek help from 
an adult when they see 
something that is 
unexpected or worrying; 
demonstrate understanding 
of age-appropriate websites 
and adverts; 
use key vocabulary to 
demonstrate knowledge and 
understanding in this strand: 
safe, meet, accept, reliable, 
tell, online, trusted, adult, 
information, safety, 
personal, internet, world 
wide web, communicate, 
message, social media, 
email, password, 
cyberbullying/bullying, 
plagiarism, profiles, account, 
private, public. 

 
National Curriculum PoS 

Children can use 
technology safely and 
respectfully, keeping 
personal information 
private; they identify 

where to go for help and 
support when they have 

concerns about content or 
contact on the internet or 
other online technologies 

 

 



Year 5  
Internet and Web Design 

 
Skills Covered 

Comment on the features and 
layout of a webpage. • Create a 
new webpage with a chosen 
layout and format text in the 
webpage. • Independently 
search for images that can be 
used in documents. Insert and 
format an image in a webpage. 
• Independently create a 
hyperlink. • Learn how to share 
a webpage so it can be viewed 
by anyone. • Use the advanced 
features of Google’s web 
search. Understand and explain 
bias and authority in webpages. 
• Know how to use the 
different share settings in 
Google Sites 

 
National Curriculum PoS 

Understand computer 
networks including the 

internet, how they can provide 
multiple services such as the 

world wide web and the 
opportunities they offer for 

communication and 
collaboration 

Use search technologies 
effectively, appreciate how 

results are selected and ranked 
and be discerning in evaluating 
digital content use technology 

safely, respectfully and 
responsibly; recognise 

acceptable/unacceptable 
behaviour; identify a range of 
ways to report concerns about 

content and contact 
 

Theme Linked: Battles and 
Beyond 

 
Progression: Year 3 Internet 

Research 
 

 

 
3d Modelling CAD Design 

 
Skills Covered 

Draw 2D shapes or lines. • Draw 
simple 3D models. • Manipulate 
2D shapes into 3D shapes. • 
Import 3D models from the 3D 
warehouse. • Use a range of 
tools including: shape, push, 
pull, orbit, pan, zoom, erase and 
fill. 
 

National Curriculum PoS 
Select, use and combine a 

variety of software (including 
internet services) on a range of 

digital devices to design and 
create a range of programs, 

systems and content that 
accomplish given goals, 

including collecting, analysing, 
evaluating and presenting data 

and information 
 
 
Theme Linked: Battles and 
Beyond 
 
Taught as a stand alone to learn 
new skills 

 
Radio Station 

 
Skills Covered 

 
Record and play their own 
sounds in recording software • 
Import an existing sound file 
into recording software to play 
• Choose appropriate software 
for sound recording • Plan and 
record a radio advert Listen to 
and improve on their own 
recordings by re-recording • 
Locate and download existing 
sound files to be imported into 
recording software • Combine 
two or more tracks to make a 
new, original recording • Plan 
and record appropriate audio 
content for a podcast • 
Evaluate what features makes 
good quality audio content 

 
National Curriculum PoS 

Select, use and combine a 
variety of software (including 
internet services) on a range 
of digital devices to design 

and create a range of 
programs, systems and 

content that accomplish given 
goals, including collecting, 
analysing, evaluating and 

presenting data and 
information 

 
Taught as a stand alone to 
learn new skills 
 

 
Scratch Developing Games 

 
Skills Covered 

move and edit blocks as part of an algorithm. program an algorithm 
as a sequence of game instructions with actions and consequences. 
add additional effects and features, such as sound or point scoring, 
to enhance the appeal of a game. 
 

National Curriculum PoS 
design, write and debug programs that accomplish specific goals, 

including controlling or simulating physical systems; solve 
problems by decomposing them into smaller parts 

use sequence, selection, and repetition in programs; work with 
variables and various forms of input and output 

use logical reasoning to explain how some simple algorithms work 
and to detect and correct errors in algorithms and programs 

 
 

Theme link:   Voyage to the valley of the kings 
 

Progression: Year 4: Programming with Scratch 

Online Safety 
 

protect their password and 
other personal information; 
be a good online citizen and 
friend; 
judge what sort of privacy 
settings might be relevant to 
reducing different risks; 
seek help from an adult 
when they see something 
that is unexpected or 
worrying; 
discuss scenarios involving 
online risk; 
use key vocabulary to 
demonstrate knowledge and 
understanding in this strand: 
spam, link, privacy, virus, 
scam, phishing, inbox, junk, 
sender, subject, secure, safe, 
account, online, private, 
social media, adverts, 
cyberbullying, reporting, 
anonymous, victim, 
fraud/fraudulent, policy, 
private/personal 
 

National Curriculum PoS 
Children can use technology 

safely and respectfully, 
keeping personal 

information private; they 
identify where to go for help 
and support when they have 

concerns about content or 
contact on the internet or 
other online technologies 

 
 



Year 
6 

Creating animated 
stories – Text Based 

Programming 
 

Skills Covered 
Select appropriate characters 
to match a scene. • Animate 
characters with movement and 
speech in a story scene. • Use 
javascript  to create movement. 
Structure and sequence the 
animation of characters in each 
scene. • Use the repeat 
command to create animation 
effect. • Make a character 
visible or invisible at the correct 
times. Use rapid costume 
changes to give an animation 
effect. • Add interactive 
features to a scene. 

 
National Curriculum PoS 
design, write and debug 

programs that accomplish 
specific goals, including 

controlling or simulating 
physical systems; solve 

problems by decomposing 
them into smaller parts 

use sequence, selection, and 
repetition in programs; work 

with variables and various 
forms of input and output 

use logical reasoning to explain 
how some simple algorithms 

work and to detect and correct 
errors in algorithms and 

programs 

 
Taught as a stand alone 

to learn new skills 
 
 
 

Understanding Computer 
Networks 

 
Skills Covered 

To discover what the children 
know about the internet. To 
know the difference between 
the World Wide Web and the 
internet To find out what a LAN 
and WAN are. • To find out how 
we access the internet in school 
To research and find out about 
the age of the internet. • To 
think about what the future 
technologies might be 

 
National Curriculum PoS 

Understand computer 
networks including the 

internet, how they can provide 
multiple services such as the 

world wide web and the 
opportunities they offer for 

communication and 
collaboration 

Use search technologies 
effectively, appreciate how 

results are selected and ranked 
and be discerning in evaluating 

digital content 
use technology safely, 

respectfully and responsibly 

 
Progression: Year 5 

Internet and Web Design 

Kodu Programming  - Creating a platform game 
 

Skills Covered 
Open Kodu and navigate the programming environment 
using keyboard or mouse. • Add objects to a world and 
program them using When and Do instructions. • Plan and 
design the features of an original virtual environment. • 
Program a character to move around a track. • Create a 
path for a character to follow. Follow instructions given in 
the Kodu programming environment. • Describe the 
actions of a sequence of Kodu commands. • Use tools to 
change the size of the ground and raise or lower the 
landscape. • Decompose code into smaller parts and 
explain it in their own words. 

 
National Curriculum PoS 

design, write and debug programs that accomplish 
specific goals, including controlling or simulating physical 

systems; solve problems by decomposing them into 
smaller parts 

use sequence, selection, and repetition in programs; work 
with variables and various forms of input and output 

use logical reasoning to explain how some simple 
algorithms work and to detect and correct errors in 

algorithms and programs 

 
Progression:  Year 5 Scratch - Developing Games 

 
 

Excel Skills – Understanding 
Spreadsheets 

 
Skills Covered 

Enter text and numbers into a 
spreadsheet. • Identify and refer to cells 
by row and column. • Begin to enter 
formulae with the SUM function. • Be 
able to enter formulae into cells. • Edit 
data and discuss the effect on results. • 
Use further functions including 
AVERAGE, MIN and MAX. • Create 
graphs. • Design their own spreadsheet 
for a specific purpose. 

 
National Curriculum PoS 

Select, use and combine a variety of 
software (including internet services) 
on a range of digital devices to design 

and create a range of programs, 
systems and content that accomplish 

given goals, including collecting, 
analysing, evaluating and presenting 

data and information 

 
Progression: Year 4 Word 
Processing 

 
 

Online Safety 
 

protect their password and 
other personal information; 
be a good online citizen and 
friend; 
judge what sort of privacy 
settings might be relevant to 
reducing different risks; 
seek help from an adult 
when they see something 
that is unexpected or 
worrying; 
discuss scenarios involving 
online risk; 
use key vocabulary to 
demonstrate knowledge and 
understanding in this strand: 
spam, link, privacy, virus, 
scam, phishing, inbox, junk, 
sender, subject, secure, safe, 
account, online, private, 
social media, adverts, 
cyberbullying, reporting, 
anonymous, victim, 
fraud/fraudulent, policy, 
private/personal 
 

National Curriculum PoS 
Children can use technology 

safely and respectfully, keeping 
personal information private; 
they identify where to go for 
help and support when they 

have concerns about content or 
contact on the internet or other 

online technologies 

 
Creating a Leavers 
Video 
Select, use and combine a 
variety of software (including 
internet services) on a range of 
digital devices to design and 
create a range of programs, 
systems and content that 
accomplish given goals, 
including collecting, analysing, 
evaluating and presenting data 
and information 

 
 



 

Skills and content included in this document have been taken from the Twinkl and Purple Mash schemes of work for computing. 

Online safety education is covered through the computing units where possible and also as part of our RHSE provision. Some online safety teaching will be 

delivered as stand alone sessions to ensure complete coverage.   

A breakdown of online safety teaching by year group is also available.  


